
Academic Advising 
Module Registration User guide



What is Advising?

Academic Advising is the process in which you select 
your preferred modules using the Module Registration 
tool, and then meet with your Adviser of Studies. They 
will check that you are taking the correct modules and 
credits you need for your degree programme. 

This guide will help you select modules by using the 
online Module Registration tool. A separate guide deals 
with other functions of the system (Upload evidence, 
Request programme change, Audit trail).



The Module Registration tool can 
be found in the My courses section 
of MySaint under My tasks

To access it, click on 
Module registration –
select modules



Module registration status and 
your programme details are 
displayed at the top of the page

If you would like to request a 
programme change (not 
possible for first-year students), 
you can do this online from a 
different tool in the Academic 
Advising section

If your programme changed 
between April and July, the 
system may still show the old 
one, but you will be able to 
select modules according to the 
new one. 



There are three sections:

A series of blocks, from 
which you can select 
modules

If you are using a smaller 
screen e.g. tablet or 
smartphone the three boxes 
may not be next to each 
other, but on top of each 
other

A Totals box. 

A Selected 
modules box



Depending on your degree, you 
may have compulsory modules, 
or modules from compulsory 
groups (e.g. 20 credits from a 
list of modules). The system will 
guide you to select modules 
accordingly by putting them into 
different blocks, with pointers 
on what you need to choose 
from each block

In each block, you can either 
click on the module code(s)
or the View List 
button to see a 
list of all available modules 
within the block – if a single 
module is compulsory, it will 
only be one

Module selection



Click on the module 
name for more 
information on the 
module in a pop-up 
window

If not all columns are 

shown, you may need to 

click on the           button 

to see more information

Click to view more 
details to link to the 
Course Catalogue, which 
has more information on 
each module



Click on the                 button 

to add the module to your 

Selected Modules

Click on the arrows to 
see information in other
columns (incl. lecture 
times)



If you would like to search for a 
module, click on Search

You will then be able 
to search by module 
code, module name, 
level, credits or 
period



You can sort the list of 
modules by clicking at 
the headers of the 
columns



Once you have selected 
all the required credits 
(normally 120 per 
Academic Year), the 
Current session 
progress line will show 
a green tick.

If not, you will not be 
able to submit your 
selections

Please make sure you 
balance your selections 
across the academic year 
(normally 60 credits per 
semester)

We recommend you sort 
your selected modules by 
Period

You can remove any 
unwanted modules by 
clicking the bin icon



If you wish to add any 
comments for your Adviser 
of Studies, click the 
View/add comments button



If you are happy with your 
selected modules, please 
click Submit selections



If you have not satisfied all 
requirements, an error 
message will appear to 
explain the issue



If you have not satisfied all 
requirements, an error 
message will appear to 
explain the issue

Tip: Look for an         

An exclamation will show 
any optional rules, but will 
not prohibit you from 
submitting. If you are not 
able to submit, look for an 
somewhere else.  



Correct any errors and click 
Submit selections. 
You are done!



Timetabling feature

The Academic Advising system will also show you the timetable of 
the core elements of your modules. Please do check for timetabling 
clashes, as the system will show any issues, but will still allow you to 
proceed.

NB. Please note that tutorials, labs, or other non-core elements of 
your modules will not show here. Do check with your School for 
timetabling info for these. 

During pre-advising, the system will 
only show provisional information 
of sub-honours modules only



Any questions or issues, please email 

ser-advising@st-andrews.ac.uk

or

registry-ug@st-andrews.ac.uk
(for undergraduate queries)

or 

taughtpg-reg@st-andrews.ac.uk
(for taught postgraduate queries)
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