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Documents should be converted into PDFs (unless otherwise stated), labelled as shown and documents provided should be clearly described in the ‘Requirements’ column. For example, module titles should be provided for each handbook included. If appropriate, additional context may be added. 

	File name
	Requirements

	AIS00 Contents list
	Coversheet that briefly outlines contents of AIS

	AIS01 Draft programme
	Include names and job titles of staff. A final version with student names should be submitted four weeks before the review. The programme should be submitted in Word format.

	AIS02 Cohort handbooks
	UG, PGT and PGR handbooks as a single PDF with bookmarks or provide hyperlinks to the handbooks in a PDF

	AIS03 SSCC meeting minutes
	Sample (2-3) of Student-Staff Consultative Committee meeting minutes. Each meeting should be clearly titled, and minutes should be combined into a single PDF

	AIS04 Module handbooks
	No more than two module handbooks for each level (1000, 2000, 3000, 4000, and 5000) as a single PDF with bookmarks

	AIS05 Staff list
	A staff list including teaching and administrative duties. Please indicate which members of staff act as External Examiners and for which institution. 

	AIS06
	School or Department workload model 

	AIS07 MFQ response rates*
	Last two years’ data showing School, University and highest School response rates.

	AIS08 External Examiner reports*
	External Examiner reports for previous two years

	AIS09 Programme specifications*
	Hyperlink to the School/Department’s programme specifications

	AIS10 AAM report*
	Annual Academic Monitoring report from previous academic year

	AIS11 Teaching factsheet*
	Teaching factsheet produced by Planning containing NSS overall satisfaction results, retention rates, classification results, employability and further study data, and league table performance 

	AIS12 URLT year-on update*
	Year-on update from previous review

	AIS13 Strategic plan/ statement*
	A hyperlink to the School/Department’s strategic plan/statement on the School/Department website, if available

	AIS14 Attainment gap data*
	Attainment gap data for gender, disability and ethnicity for School and University provided by Planning

	AIS15 PSRB documentation
	Accreditation letter(s)/report(s) from relevant professional, statutory, or regulatory bodies (PSRBs) if appropriate

	AIS16 Graduate Outcomes*
	Student views from the Graduate Outcomes survey on questions relating to the relevance of provision for their careers 

	AIS17 Outcome report *
	Outcome report from the Five-stage review process of collaborative provision and Quality Statement, if applicable (please note that the review of collaborative provision will not be revisited during the URLT process)

	AIS18 PGT report for new programme(s)*
	The most recent PGT report/Four-year portfolio report and AMG response for new PGT programme(s), if applicable. 


* These files will be provided by the Quality team.

