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Articulation Agreement Proposal (AAP)
Articulation Agreements



This form should be completed if you are proposing a new articulation programme from another institution. Please contact the Global Office (partnerships@st-andrews.ac.uk) if you would like help to complete any of the details required below. Send an electronic copy of the completed and signed AAP to partnerships@st-andrews.ac.uk, who will liaise with you regarding the approval process. 

Please note that it can take some time for a proposal to be approved and for the Global Office to then establish an Agreement with a partner. All proposals should therefore be submitted with at least six months lead in time before the articulation programme is expected to begin. This allows for sufficient time for the internal approval process, to negotiate the agreement with the partner institution, and to allow for additional advertisement and promotion that may also be implemented.   

Please also note that the information that you provide here may be used to inform the details of a contractual relationship with the partner, and so it is important that it is as accurate as possible where any details to do with entry requirements, credits, programme or module availability, etc. are concerned.

1.	 CONTACT INFORMATION	

1.1 St Andrews
	Programme lead name:
	[bookmark: Text70]     

	Unit / School:
	     

	Tel:
	[bookmark: Text73]     
	Email:
	[bookmark: Text72]     



	Proposer name:
	     

	Email:
	     



1.2	Proposed partner
	Name of partner institution:
	     

	Website:
	     

	Academic co-ordinator:
	     

	Address:
	[bookmark: Text77]     

	Tel:
	[bookmark: Text78]     
	Email:
	[bookmark: Text79]     

	Institutional co-ordinator (or administrative contact):
	     

	Address:
	[bookmark: Text101]     

	Tel:
	[bookmark: Text81]     
	Email:
	[bookmark: Text82][bookmark: Text102]     



2.	THE PARTNERSHIP

2.1 	Partner information

	Year of establishment:
	     
	Student population:
	     


	Type of institution:
	|_|   Public

	
	|_|  Private





	For qualifications relevant to the articulation, please indicate the programmes offered by the partner and the outcome awards (i.e. what award will students normally be able to achieve at the partner, and in what subjects? Does the partner offer qualifications at the same level as will be offered through this articulation? If so, at what levels (UG, PGT, etc.)?
	Programmes:      

	
	Awards:      
















2.2 	Strategy and objectives

2.2.1	Please provide details of the proposed partner institution’s suitability as a partner. In support of the University’s strategic themes, we aim to ensure that each new partnership meets at least two of the following criteria. Please indicate which of the following are relevant to this partnership and explain how they fit with both institutional and School/Faculty strategy. In doing so, please explain whether and if so, how the partnership links with other programmes offered by the School/Faculty (e.g. is articulation linked to specific programmes of study; do we offer any other programmes such as summer schools or exchange with the partner, etc.?) A - income generation; B - market development; C - enhanced curriculum provision; D - research collaboration; E - funding opportunities; F – reputation; G – diversity.
	     



2.2.2	In addition to any association with the criteria listed above, please explain any further strategic and academic advantages of the partnership for the School/Faculty involved, and for the partner institution. Please outline the rationale of the proposed relationship. What are the benefits of this partnership, and what is the expected timescale for the realisation of benefits?
	     



2.2.3	How will you monitor the success of the proposed programme? 
	     



2.2.4	When would be the first natural review point to assess the success of the partnership?
	     



2.2.5 How will the partnership take account of student equality and diversity issues?
	     




3. 	PROPOSED ARTICULATION ARRANGEMENTS

3.1 	Entry point and level of study – please consult with Registry on arrangements

	Proposed academic year of commencement (e.g. 2020-21): 
	[bookmark: Text108][bookmark: Text83]     


3.1.1

	Proposed semester of commencement (e.g. semester 1): 
	     


3.1.2

	Subject/s or Faculty/ies involved (e.g. Physics, Economics, Faculty of Science):  
	[bookmark: Text107]     


3.1.3
	
3.1.4	Please indicate the level of programme and the point/s of entry (cross all boxes that apply and provide full details per level of study if for more than one entry point) and the max. number of students to be admitted per annum. 
	
Level
	Max. no. of students
	Point of entry (e.g. second year)

	UG
	[bookmark: Check5]|_|
	     
	     

	PG Taught
	[bookmark: Check6]|_|
	[bookmark: Text67]     
	[bookmark: Text31]     

	PG Research
	[bookmark: Check7]|_|
	[bookmark: Text68]     
	[bookmark: Text32]     


If this proposal covers potential entry to more than one School or Department and entry numbers are split, please indicate the total number of students and the number per School or Department e.g. “2 (1 Economics, 1 Management)”.

	Please provide an overview of the programme structure, including any non-standard arrangements such as a requirement to take an evening degree module. 
	     


3.1.5




	What credit load will normally be taken by students on the programme?   
	     


3.1.6


3.1.7	Are there any specific modules or subjects that students articulating into St Andrews through 	this partnership will be expected to be able to access?  
	     



3.1.8	Are there any specific arrangements for students that should be included in the institutional 	agreement?
	     




	What is the intended outcome award/awards for students on this programme?  
	     


3.1.9


3.2 	Promotion and admission – please consult with Admissions on arrangements

3.2.1	How many new students would this programme attract and on what basis are you estimating 		this?
	     



3.2.2	What other universities offer this type of programme?
	     



3.2.3	How do you plan to attract students to the programme? What support do you require? Which 	partner will be responsible for promotion?
	     



4.	SELECTION AND ENTRY DETAILS

4.1	Selection and preparation – please consult with Admissions and Registry on arrangements

4.1.1	Please provide details of the entry requirements for students on the programme, and the means of assessment including any detail on expected conditions of offer. If different entry requirements will apply depending on year of entry, please specify clearly how each applies.
	     



4.1.2	Will students have completed their programme at the partner institution prior to articulating to St Andrews? What level of study will they have achieved, and what evidence will be required?
	     



4.1.3	Will students typically be entering St Andrews with credits already achieved, and if so, how will 	credit transfer be managed? If students will enter with a standard typical number of credits, 	please explain here.  
	     



4.1.4	Will the students be required to show evidence of English language proficiency? Please explain why.
	     



4.1.5	Please provide details of how the application process will operate. Will this be for Direct application or through UCAS? Please indicate expected timelines for applications and decision making (when will applications open for the following intake; is there a requirement to make decisions within a specific period following application?) How will the programme be advertised and what specific route of application is anticipated? Do current systems and processes support this?
	     



4.1.6	Please provide any further details relevant to proposal and related to operational aspects not otherwise captured.
	     




4.2	Organisation and Support

4.2.1	Please provide details of fee requirements for students entering the University on this programme.
	     



4.2.2	If fees are outwith either normal amounts or it is anticipated that they will be paid by the partner institution rather than directly by the student, please explain here. Please also indicate what arrangements have been made with the Fees team in Registry.
	     



4.2.3	What, if any, funding implications does this programme have? Are there any scholarships 	attached to the programme, or are there sources of additional external funding that it may 	attract?
	     



4.2.4	Is accommodation required for these students?  
	Yes:
	|_|
	No:
	|_|



4.2.5	If yes, please explain if students will need access to accommodation other than through the standard application processes and deadlines. If non-standard, have you agreed processes with Accommodation services?
	[bookmark: Text13]     



5.	GOVERNANCE

5.1	Management and governance – please consult with the Global Office where necessary

5.1.1	Please outline any existing discussions with the proposed partner, and please provide a letter of 	support from the partner for this proposal.
	[bookmark: Text23]     



5.1.2	Please indicate below what academic information you have already shared with the partner.  
	Course Catalogue: https://www.st-andrews.ac.uk/coursecatalogue/ 
	|_|

	Teaching, learning and assessment policies:  
https://www.st-andrews.ac.uk/policy/search/?form=partial&profile=_default&query=!nullquery&collection=uosa-meta-policy&f.Category|keyterm1=Academic+policies
	|_|



5.1.3	If the partner is overseas, please provide details of any other UK institutions currently working 	collaboratively with the institution.
	     



5.1.4	Does the partner require government approval to operate the programme? If so, how will this be 	achieved and when?
	     



5.1.5	Are you confident that the partner institution, and St Andrews, have the necessary resources to 	operate the collaboration successfully (including programme management and monitoring 	requirements)?
	     



5.1.6	The Global Office typically establishes Agreements with a three- or five-year term and works with 	programme leads to review and discuss renewal the year prior to expiry. If you have a preference 	for length of term, please indicate it here stating why, and if review should include others than the 	programme lead entered in section 1 above, please provide details.
	[bookmark: Text22]     



1. 
2. 
3. 
4. 
5. 
5.1. 
5.1.1. 
5.1.2. 
5.1.3. 
5.1.4. 
5.1.5. 
5.1.6. 
5.1.7. The Global Office is responsible for ensuring that a due diligence process is conducted prior to approval of new partnership agreements. Any information shared at this stage will aid this process.

Where possible, please provide links to the institution’s relevant policies, procedures and structures.
	Policy / Procedure / Structure
	Do you have access to this information?
	Relevant link(s)

	Governance structure
	Yes: |_|         No:  |_|
	     

	Equal opportunities policy (or equivalent)
	Yes: |_|         No:  |_|
	     

	Grievance, complaints and disciplinary procedures for staff and students
	Yes: |_|         No:  |_|
	     

	Equality, diversity, and inclusion
	Yes: |_|         No:  |_|
	     

	Details of how the institution is financed
	Yes: |_|         No:  |_|
	     

	Anti-corruption/ bribery procedures
	Yes: |_|         No:  |_|
	     

	Commitment to environmental sustainability policy (or equivalent)
	Yes: |_|         No:  |_|
	     



5.1.8. Are there any local conditions which may affect the institution’s ability to comply with the principles of UK higher education? If so, provide details.
	     



5.1.9. Are you aware of any concerns related to local conditions, cultural environment, institutional policy, or national legislation which may impact on a student’s experience in relation to equality, diversity, and inclusion matters?

	     



5.1.10. Are there appropriate resources and systems for the collection of data consistent with the University’s needs and Data Protection legislation?
	     



5.1.11. Are there any potential conflicts of interest?
	     


1.1 
2.1 
3.1 
1. 
2. 
3. 
4. 
4.1. 
4.2. 
4.3. 
4.4. 
4.5. 

5.1.12. Have you made a recent visit to the proposed partner to discuss this programme?
	     



5.1.13. The University expects a site visit to partner institutions every three to five years.  Please tick this box to confirm that the School is prepared to meet this requirement: |_|

5.1.14. Please outline, briefly, any special travel advice for the country (or city) posted at: 
https://www.gov.uk/foreign-travel-advice.
	     




6.	SIGNATURES

Please - save and forward an electronic copy of your proposal to partnerships@st-andrews.ac.uk
(electronic signatures or email submission from the relevant approving Head of Unit/School email account will be accepted.)
- forward to the Global Office a letter of support from the partner institution.

	Name of proposer(s):
	[bookmark: Text84]     


	School/Unit:
	[bookmark: Text85]     


	Signature:
	

	Date:
	[bookmark: Text86]     




	Name and signature of Head of Unit/School supporting the proposal

[bookmark: Text99]     

Date      





7.	GLOBAL OFFICE INFORMATION

This section will be completed by the Global Office upon receipt of this form.
  
	[bookmark: Text96]     



	Name:
	[bookmark: Text97]     

	Date:
	[bookmark: Text98]     






 
                                
The Global Office
T: +44 (0)1334 461996/462151 
E: partnerships@st-andrews.ac.uk 
W: www.st-andrews.ac.uk/studyabroad
The University of St Andrews is a charity registered in Scotland, No: SC013532
7
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