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Advertise local, part-time work or volunteering opportunities to students

Vacancies must meet the Careers Centre’s terms and conditions. Please read our vacancy advertising policy for full details, including guidance for private household employers (also included at the end of this form).

Please complete this form and return it to us via email: employers@st-andrews.ac.uk


	Organisation/Company Name (if applicable)

	

	Your name and vacancy address
	

	Your email address

	

	Your telephone number

	

	Website (if applicable)

	

	Title of position to be advertised

	

	Brief description of duties and responsibilities:
(minimum of 20 words or we can’t publish)

	


	Approximate hours required per week
(maximum 15 – 20 hours per week in term-time)

	

	Rate of pay per hour 
 
National Minimum Wage is: 
18 - 20 years:    £10.85 from 01/04/26 
Over 21 years (National Living Wage):  £12.71 from 01/04/26 
(subject to change in April 2027) 
https://www.gov.uk/national-minimum-wage-rates  
 

	

	How to apply
(e.g. by telephone, email or letter with a CV)

	

	*Closing Date*
Please advise us if post has been filled before closing date so we can remove the ad from CareerConnect

	

	Specific requirements
(e.g. skills, experience, knowledge)


	



When hiring students for part-time roles, please keep in mind that their class timetables typically change each semester. Providing flexibility with shift patterns, peak hours, or rota planning helps students balance their academic responsibilities alongside work. Employers who offer this flexibility often find that students feel more supported, stay longer in their roles, and perform more consistently. 

Additional guidance for private household employers 

We value the work opportunities that individuals offer our students in roles such as cleaning, gardening, tutoring, dog walking and babysitting.  To help you feel supported and confident in offering our students work, we have provided some additional guidance. 

Advertising your job

Email your completed form to our opportunities team (employers@st-andrews.ac.uk).  We will promote your vacancy to students.  Please note, you are responsible for following a fair and legal recruitment process – we do not preselect applicants for you. 

 Important considerations  

1. Consider if the student is offering a service to you on a Self-Employed basis or if you are employing them. Be aware that international students cannot be self-employed; you will need to employ them directly.  You must always check an employee’s eligibility to work in the UK and comply with any visa restrictions.  For example, international students are typically limited to working 20 hours per week during teaching time, or full-time during official vacation periods. Hiring a student through an agency, where the agency is their employer, is another possibility. 
1. If you are employing the student directly, you should provide them with a written statement of duties, responsibilities, rate of pay, hours of work and notice period. This can simply be stated in an email or letter. This means that there is clarity between the employer and employee and what is expected of both parties. 
1. Consider applying for Disclosure Scotland on behalf of the student, or asking them to join the PVG scheme, particularly when employing in care roles. 
1. Ensure that you have full contact details for the student you are employing and that the student has received and understood a written statement of duties, responsibilities, rate of pay, hours of work and notice period.  
1. Check with your home contents/building insurers that you are covered for accidental damage.   
1. Use the links below to ensure you are keeping within the law regarding insurance, tax and liability cover. 

1. Government Guide to Employing Staff in your Home
1. Government Guide to Employing Staff
1. Government advice employment contracts
1. Disclosure Scotland
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