UNIVERSITY OF ST ANDREWS

VISITING SCHOLAR NOTIFICATION
· For entry of the Visiting Scholar onto the Human Resources system to obtain ID card and access to the Library and IT facilities;

· to establish financial arrangements in the case when a fee is to be paid;
· fields below marked with an asterisk (*) are required.
1.
Details of Visiting Scholar

*Forename:
............................................................... *Surname: ..............................................................

*Designation:
...............................................................
*Gender: ...............................................................

Current position at home institution:


................................................................................


*Home institution of Scholar:



................................................................................


Address of home institution:



................................................................................









................................................................................









................................................................................









................................................................................


*Date of birth:





................................................................................

2.
Details of arrangements in University of St Andrews for hosting Visiting Scholar

*Name of main contact (responsible for visit):
................................................................................


School/Unit location of Visiting Scholar:

................................................................................


*Start date for visit:




................................................................................


*End date for visit:




................................................................................


Contact phone of Visiting Scholar in St Andrews:  
................................................................................
3.
Purpose of and benefits from visit

Purpose of visit:
....................................................................................................................................

...........................................................................................................................................................................

...........................................................................................................................................................................

...........................................................................................................................................................................

...........................................................................................................................................................................

...........................................................................................................................................................................

Principal benefits likely to accrue to School/University as a result of visit:


...........................................................................................................................................................................


...........................................................................................................................................................................

...........................................................................................................................................................................

...........................................................................................................................................................................

...........................................................................................................................................................................

...........................................................................................................................................................................

...........................................................................................................................................................................

...........................................................................................................................................................................

...........................................................................................................................................................................

...........................................................................................................................................................................

...........................................................................................................................................................................

4.
Head of School’s agreement
(to be completed by Head of School in association with proposer)

*I agree to accept this Visiting Scholar into the School for the above purpose and period:  

 FORMCHECKBOX 
  YES


*Fee to be charged by School (cross one box):





 FORMCHECKBOX 
  Fee












 FORMCHECKBOX 
  No Fee 


Total fees payable:








£ ........................


(determined from Section 3 Fees – see "Arrangements for Visiting Scholars")


I confirm that this form has been copied to the Finance Office


 FORMCHECKBOX 
 YES
to initiate financial arrangements – cross box if appropriate



Date:   ..................

[send a copy to: Tax & Treasury, Finance, Old Burgh School]
*Signed:
.............................................................................................


*Date:

.............................................................................................

PLEASE RETURN SIGNED FORM TO HUMAN RESOURCES, OLD BURGH SCHOOL
Page 2 of 2

