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THINKING ABOUT TRANSFERRING TO PART-TIME?

Why change to part-time?

Part-time status can be a temporary measure, to enable you to cope with other things that may be going on in your life:  health issues, personal/family matters, return to study after a period of Leave of Absence, a chance to get a degree programme back on track.  It can also be a permanent change, if you feel part-time would be a more suitable rhythm of study for you.

What you might not know about part-time study (read this section carefully)

Academic

· Part-timers remain fully matriculated students of the University, with (in almost all cases) the same rights, duties and privileges as full-timers: access to Library, Athletic Union, Students’ Association, discount in local shops, etc. Your University I.D. card will not identify you are a part-time student and, in most cases, tutors and lecturers are not aware of who in their class is part-time.

· All undergraduate degrees (apart from Medicine) can be taken in part-time mode. Some postgraduate taught-courses, because of their rhythm or the availability of modules each year, are not easily accessible to part-time students:   you will need to check first of all with the programme co-ordinator/Director of Postgraduate Studies in your School. Research postgraduates need to check with their School and their Pro Dean, as well as with their funding body, that part-time study is possible.

· Part-time undergraduates can take between 60 and 80 credits per year.  In some cases they can take fewer, but this needs to be discussed and authorised by the Faculty.  In general, part-time students are deemed by the University to take twice as long to complete their degree (or part of their degree) as full-time students, and regulations are drafted with this in mind.

· For academic study in general, going part-time means you will take longer to complete your degree, but it should make no difference to the modules undergraduates and taught-course postgraduates have to take, - except that you will need to plan your programme a number of years ahead, so as to ensure you meet all course requirements and can work around possible restrictions on the availability of some modules. You are advised to check with your Adviser/programme co-ordinator in good time, and the Academic Support Adviser, Student Support Services, can also be approached for informal advice.

Money Matters

· Fees for part-time students are pro rata, i.e. dependent on how many credits they take in any academic year. Students should check up-to-date Fee information on: 


http://www.st-andrews.ac.uk/students/MoneyMatters/Tuitionfees/
· Part-time undergraduate students may also be eligible for the Higher Education Fee waiver (i.e. have their fees paid), depending on their level of income.  Further information on the criterion for eligibility for the Fee Waiver can be found in a section at the back of this leaflet.

· It is strongly recommended that students thinking of transferring to part-time status discuss their financial situation with the Money Adviser, Joyce Lapeyre, in Student Support Services.  There may be matters relating to their Student Loan and any other student funding they may have, Scholarships, or benefits they may (or may not) be entitled to, etc. which they would need to discuss fully beforehand.

Accommodation 

· In most cases, part-time students are not entitled to a place in University residences.  If , because of a health issue, University accommodation is the best choice for you, then Student Support Services’ Disability team, can help you put a case forward to the Student Accommodation Service.

· Part-time students may well be liable for Council Tax if their accommodation is in the private sector.  For advice on this, please contact: Joyce Lapeyre, Money Adviser, Student Support Services.

Students who have a disability

· For students registered with the University as having a disability, the transfer to part-time status should not affect their entitlement to Disabled Students Allowance, as long as they are taking at least 60 credits in the academic year. However many credits you are taking, the University has an obligation to provide you with the support you need (scribe, loan of equipment, etc.).  All students with a disability need to keep in regular contact with the Disability team in Student Support Services, to make known their needs and any substantial changes to their programme of study. 

International Students (you must read this)

· If you are an International student (non EEA/EU National) and you are considering going part-time, you are strongly advised to seek advice from Wendy Houldsworth, International & Cultural Adviser, Student Support Services, about the implications this will have on your immigration status. Your Right to Remain in the UK is based on you being a full-time student and so any change to this may jeopardise your situation.

If you’ve read so far and now want to take the next step …

How to make the change

Requests to transfer to part-time can be dealt with only by your Pro Dean; there are different Pro Deans for Arts/Divinity undergraduates, Science undergraduates, Medicine undergraduates, Arts/Divinity postgraduates, Science postgraduates and Medicine postgraduates. In most cases, undergraduates will need to make an appointment to see their Pro Dean in order to discuss their request and to have it provisionally approved (it is the Faculty which gives final approval); postgraduate business can usually be concluded via e-mail.  You might want to discuss your request informally, beforehand, with Student Support Services, your supervisor or, indeed, with the Pro Dean. Contact details for the various Pro Deans can be found in the final section to this document.

Criteria for Fee Waiver entitlement (2006/2007)

For students enrolled on a part-time undergraduate degree programme, who have not previously studied for a degree:-




1) If the student's family* are in receipt of one or more of the following: 

Income Support

Pension Credit 

Working Tax Credit

Housing Benefit 

Low income (taxable income in the previous financial year was equivalent to or below the threshold for Income Support)

2) If the student himself or herself is in receipt of any of the following: 

Carer's Allowance 

Severe Disablement Allowance 

Incapacity Benefit 

Disability Living Allowance 

Jobseeker's Allowance; and the student must have been a registered Jobseeker for a continuous period of at least six weeks prior to the start date of the course. 

3) If the student is State Retired, s/he must be in receipt of State Pension and any other eligible benefit (i.e. Severe Disablement Allowance, Income Support, Housing Benefit), or show evidence of low income. 

Evidence of receipt of benefits could be:-

• a letter from the DWP Agency, Local Council or Jobcentre; or 

• a copy of the cover and first page of the family member’s benefit book confirming the claimant’s name and address and the type(s) of benefit received 

Evidence of low income for Fee Waiver purposes could be:-

• P60 

• Wage slip 

• Letter from employer 

• Letter from accountant, if self-employed 
* 'Family' in this context is defined as: 

· a mature single student

· a married or unmarried couple

· a married or unmarried couple and any child or young person who is a member of the same household and is the responsibility of either or both members of the couple

· a lone parent and any child or young person who is a member of the same household and is the responsibility of that parent. 

Useful contact details:

· Student Support Services
01334 46 2720

sss@st-andrews.ac.uk
· Joyce Lapeyre, Money Adviser 
Student Support Services

01334 46 2240

jl5@st-andrews.ac.uk
· Disability Team
Student Support Services

01334 46 2038 

disabil@st-andrews.ac.uk
· Wendy Houldsworth, International & Cultural Adviser Student Support Services

01334 46 2041

wah1@st-andrews.ac.uk 

For appointments with the Undergraduate Pro Deans:-

Academic Support Office: 

Arts/Divinity

 01334 46 2139 

Science/Medicine
 01334 46 2134

To contact the Postgraduate Deans:-


Dr. S. Lewis (Arts & Divinity)


sl50@st-andrews.ac.uk

Dr. P. Lightfoot (Science)


pl@st-andrews.ac.uk

Prof. Simon Herrington (Medicine)


csh2@st-andrews.ac.uk

Academic Support Office (Postgraduates)


01334 462136

For more help and information about this or about anything else, why not speak to Student Support?  Or if you have, then why not speak to them some more!

Student Support Services
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