
 

At the end of the hire period, 
Cyclescheme contacts employees to 

collect the Fair Market Value  
payment for the bicycles 

Voucher redeemed in 
Partner Shop 

Vouchers sent to employer for distribution 

Employer pays  
Cyclescheme 

Once employees have been authorised 
Cyclescheme will send an invoice to the Employer 

Employer authorises and digitally 
signs the Hire Agreement or declines 
the request after checking eligibility 

Automated email informs employer of Voucher request 

Employees submit their voucher request on-line 
digitally signing their Hire Agreement 

Employees visits a Cyclescheme Partner Shop 
to get a quote for Bicycle & Safety Equipment 

Promotional campaign to advertise the scheme 

Cyclescheme issues Employer login details for on-line ordering system (Extranet) 

Process Flow Chart 

Employer signs contract with Cyclescheme 


