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-----------------------------------------------------------

Employee Number

-----------------------------------------------------------

Department


-----------------------------------------------------------

Last Day of Employment
-----------------------------------------------------------

Please list all holidays taken or to be taken since 1st September 2010
Return to Salaries Office, The Old Burgh School, University of St Andrews.
	From*
	To*
	Number of Days

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Please enter total days c/f from holiday entitlement for 09/10
	

	* Inclusive Dates
	Total Days Taken:
	


Signed
---------------------------------------------------------------------------

I certify that the above information is correct.

Head of Department
-----------------------------------------------------------

Note: Any payment made WILL NOT be charged to a GRANT it will be charged to the School/Dept

For official use only
Holiday entitlement to date of resignation





Holidays taken or to be taken


________

Holiday pay due for




_________
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