Electronic deposit and Electronic publication of MPhil and PhD theses

With effect from 1st March 2008, new regulations regarding the electronic deposit and publication of theses for the degree of MPhil and PhD (excluding PhD by portfolio) will be introduced.

1.  When submitting your thesis for examination, you should complete with your supervisor a revised declaration form (below) and bind it in the thesis.  You must submit one softbound copy of your thesis / portfolio for use by each examiner, plus one additional copy. Normally this will comprise three copies, except where two or more external examiners are appointed.  These should be submitted to the Academic Management & Support Office in 79 North Street.  If you require to embargo the electronic publication of your thesis, or in rare occurrences the print copy, you must complete the declaration appropriately.  Evidence for a request for an embargo must be included with the submission of the draft copy of the thesis.
2.  Requests for embargoes will be considered by the relevant Faculty Business Committee.

3.  On successful completion of your thesis you must deposit one bound copy of the thesis and one electronically readable version of the thesis at the Academic Management & Support Office.  The electronically readable copy of the thesis should be on a CD/DVD.  The bound copy should also contain the declaration, with any embargo approved by Faculty Business Committee.

4.  The Academic Management & Support Office will check that the contents of the electronically readable version of the thesis are readable and are the same as those of the print version, regardless of whether you have requested an embargo.

5.  You will be requested by the Library to upload your abstract, provide enriching metadata such as subject keywords and to grant the deposit licence and end user licence.  The invitation to register on the Digital Research Repository will be made via your St Andrews email account. The abstract will be published electronically unless you have specifically requested that it be embargoed.

6.  If you have applied for an embargo on your thesis, you will be contacted on expiry of the embargo, as will your supervisor or the Head of School.  Requests for renewals of embargoes will be considered by Faculty Business Committees.  If there is no response from both parties, the Library will publish the thesis.

Reasons for embargoes, copyright, and alternatives.

1.  The three main reasons for an embargo are that any publication would be commercially damaging to the researcher, or to the supervisor, or the University; or professionally by virtue of precluding future publication; or in breach of law or ethics.  

2.  You should seek advice at every stage from your supervisor, or from the Library, or from the Pro-Deans, with regard to issues of copyright, or intellectual property rights.

3.  In some instances, your thesis may contain images where you do not have copyright clearance.  You are permitted to submit an electronic copy of your thesis from which the images have been removed, but which can be published without them.
4.  Your supervisor or the Library will be able to advise on mechanisms of gaining such permissions.  Whilst this is sometimes expensive, it will often require no more than a request to the copyright holder.

5. Before requesting an embargo, please consider that there may be substantial advantages in allowing access to your work through electronic publication, and that both Universities and the British Library are actively promoting the electronic publication of research.  

Professor Christopher Smith, Provost of St Leonard’s College

-1-

