Friends of St Andrews University Library

Constitution

1.
Name

The organisation shall be known as “The Friends of St Andrews University Library”.

2.
Aims

            The aims of “The Friends” shall be:

2.1
to promote the reputation of the Library and encourage interest in its collections
2.2
to promote and facilitate the learning and research mission of the University Library via the organisation of scholarly activities

2.3
to engage with local, national and international academic and lay communities in the work and mission of the University Library, particularly Special Collections


2.4
to support the Library in its acquisition of, preservation of, and provision of access to, rare books, manuscripts, collections of papers and photographs and other rare and/or valuable items, and in the enhancement of Library facilities and activities.
2.5
to facilitate gifts which enhance the Special Collections of the Library; and to suggest to donors of such gifts that the gifts be made to the University and recorded by the Development Office.
3.
Membership
            Any person who wishes to become a member must sign, and lodge with

            The Friends of St Andrews University Library, a written application for 

            membership.  The Committee shall consider each application for

            membership and may, at its discretion, refuse to admit any person to 

            membership.

4.
Committee

4.1
A Committee, consisting of a Chairperson, a Vice-Chairperson, an Honorary Secretary, an Honorary Treasurer, and about ten other members shall manage the business of “The Friends.”
4.2
Officers and members of the Committee shall be elected at the Annual General Meetings.

4.3
In the event of any member of the Committee having to retire during his/her term of office, the Committee may co-opt a member to fill the vacancy until the next Annual General Meeting.

4.4
The Director of Library Services, the Head of Special Collections, the Academic Liaison Librarian for Arts and Divinity, and one other member of Library Staff shall be ex officio members of the Committee.

4.5
Other members of Library Staff may be invited to attend meetings of the Committee as appropriate.
4.6
At a meeting of the Committee, four shall constitute a quorum, of whom two shall be Library Staff.
4.7
All members of the Committee shall be elected for a three-year period of office, and on completion of their term of office they will be eligible for re-election.

4.8
The Committee shall meet at least once a year, normally in advance of the Annual General Meeting of “The Friends.”
5.
Meetings


5.1
Annual General Meeting

An Annual General Meeting shall be held to elect officers and members of the Committee, to receive a report on the previous year’s activities and to transact any other business.

At least 28 days’ notice shall be given of an Annual General Meeting.

At an Annual General Meeting, ten full members shall constitute a quorum,

Visitors may attend at the discretion of the Committee but may not vote.

5.2
Extraordinary General Meeting

An Extraordinary General Meeting may be called by the Honorary Secretary, on the instructions of the Committee or on receipt of a written request by at least eight full members, stating the business to be transacted.
At least 28 days’ notice shall be given of an Extraordinary General Meeting.

At an Extraordinary General Meeting, ten full members shall constitute a quorum.

5.3
Nominations

Nominations for Officers and Members of the Committee shall be received prior to the start of the Annual General Meeting.  Nominations shall consist of a proposer and a seconder and have the consent of the nominee.

5.4
Voting

The election of Officers of the Committee shall normally be by a show of hands of those current and full members present at the Annual General Meeting.  Any other voting shall normally be by show of hands, a simple majority being decisive.  The Chairperson shall have the casting vote.  Only full members who have paid their current subscriptions are entitled to vote.

5.5
Chairperson

The Chairperson shall preside at all meetings, unless absent, in which case the Vice-Chairperson shall preside.  In the absence of both Chairperson and Vice-Chairperson, the Committee shall elect an ad hoc Chairperson.
6.
Events

The Committee shall devise an annual programme of events of interest to the members, such as lectures, visits, “treasure tours” of Special Collections and an annual reception.  The Committee may also arrange for the publication of a Newsletter.
7.
Finance

            7.1
Subscription

The annual levels of membership subscription shall be set by the Committee.  The membership subscriptions shall be used to meet the costs of management and administration of the Friends of St Andrews University Library, including costs associated with meetings and events.  Monies surplus to the operating requirements of the Friends of the University Library will be donated to the University of St Andrews for the purposes stated in paragraph 2.4.
7.2
Monies

All monies shall be payable to “The University of St Andrews.”   Subscriptions will be transferred for the benefit of the Friends of St Andrews University Library in a timely manner.  Other monies will be “ring fenced” by the University of St Andrews for the purposes stated in paragraph 2.4.
8.
Amendment of the Constitution

Notice to amend the Constitution must be given in writing to the Honorary Secretary six weeks prior to a General Meeting at which it will be raised and such amendment must appear on the Agenda of this meeting.  All amendments to the Constitution must be approved by a two thirds majority of full members present.
9.
Dissolution

In the event of “The Friends of St Andrews University Library” ceasing to exist, with University approval, its assets shall remain with the University Library for use in supporting its acquisition of, preservation of, and provision of access to, rare books, manuscripts, collections of papers and photographs and other rare and/or valuable items, and in the enhancement of Library facilities and activities as outlined in paragraph 2.4 above.
(Adopted by the Committee at its meeting on 1 June 2007).
(Amendments adopted 8 November 2007).

(Amendments proposed and approved by the Committee at its meeting on 22 November, 2010 to be ratified at the AGM in September 2011.)

