University of St Andrews

Contract Research Staff Forum 

Report of the meeting of the Contract Research Staff Forum held on Wednesday 19th November 2003.

Present:  Prof A Miller (Convener), Prof S Nutley, Ms I Walter, Dr A Armstrong, Prof  B Roberts, Dr S Hedley, Dr A Laidlaw, Dr G D Smith, Mrs L Sillar, Mrs J Gowans, Mrs A Sandeman, Dr N Ridge (AUT), Ms M Stewart. 

Apologies:  Mr P Lindsay, Mr P Wood, Dr E Chirnside 

In Attendance: Miss J Kearns, Miss L Watson.   

1. Minutes of Previous Meeting

The minutes of the previous meeting on 14th May 2003 were approved.

Matters Arising

Feedback on the Pilot Appraisal Scheme – The Forum noted that only a small percentage of Schools had received any response.  For those Schools who had received a response the   feedback was generally positive.  A query was raised regarding the follow-up action that  would be taken. 

Fixed-Term Contract Working Group – The Forum noted that the working group had met and that an update report would be presented at the next meeting.  The Forum noted that AUT would like to be co-opted onto the working group.

Web link – The Forum approved the content of the website and it was agreed that it would be launched and promoted via the Friday Memo.     

2. Promotion Statistics 

The Forum noted the Paper (on File) and commented on the low number of CR staff applying for promotion.  It was agreed that action should be taken to raise awareness about the promotion process. 

3. Revised Promotion Document 

The Forum discussed the revised document and approved it with some small amendments. 

The Forum were advised that any fundamental changes to the revised Promotions Document could not be included in this year’s promotion round due to time constraints.  It was agreed that a further discussion would take place at the next Forum meeting. 

4. Remit of the Forum

The Forum approved the new remit (on file), subject to some small amendments.    

The Forum agreed that a brief report, including recommendations on key issues, should be forwarded to the Staff Committee on an annual basis.   

5. Report from the CROS Working group

The Forum received a Paper (on file) which put forward suggestions for change following a meeting of the CROS Working Group.  It was agreed that it would be beneficial to discuss career opportunities/development with CR staff during their induction.  The Forum were informed that this would form part of the proposed guidance notes to be issued to Principal Investigators and new staff.

A request was also made to ensure training was provided specifically for CR staff and asked that Staff Development / SALTIRE were made aware of this.       

It was noted that Human Resources and AUT were investigating the current rules of payment for teaching, and would report back on this issue at a future meeting.  

6. Contract Research Staff Event 

The Forum agreed that the introduction of a social event for all CR staff would be beneficial.  A small working group, led by GDS, has been set up to organise an information giving event to take place, ideally, in Feb / March 2004. 

A.O.C.B.

The next two Forum meetings are scheduled for Wednesday 25th February 2004 and  Wednesday 19th May 2004 @ 2pm in Hebdomadar’s Room.   

Prof. A. Miller 

Convener 

November 2003 























