University of St Andrews
SCHOOL OF INTERNATIONAL RELATIONS

FIELDWORK RISK ASSESSMENT FORM

Name of Person(s) travelling
Location

Description of Fieldwork
Dates of travel

Foreseeable Risks

For information about the country to be visited you should check the FCO website http://www.fco.gov.uk and attach a printout to this form.

Hazards and Control Measures 
Hazards of Visiting Country (as identified by FCO website)

Hazards of Fieldwork Activities

    Control Measures to Eliminate or Minimise the Risks of the Above Hazards

The risks that remain after all reasonably practicable control measures have been implemented, that is the residual risks, should be estimated and entered into the table below (see guidance notes).

	Hazards as 

Detailed Above
	Risk  AFTER  Control Measures have been Implemented

(Residual Risk on scale 1-36)

	
	

	
	

	
	

	
	


Contact Details

Researcher
	Name of Researcher       
	Tel contact

	e-mail contact

	Next of Kin
	Tel 


	e-mail



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


School/Unit Contact(s)

	Name of Contact
	Tel 


	e-mail



	
	
	

	
	
	


Name of Local Contact(s) at Site of Work if appropriate
	Name of Local Contact
	Tel 


	e-mail



	
	
	

	
	
	


Principal Researcher or Postgraduate Supervisor  


I am satisfied that all foreseeable significant hazards associated with the fieldwork have been identified and that the related risks are adequately controlled.


Name  ………………….......  Signature  ........................................  Date ……….

Approval of the Fieldwork by the Head of School 

I hereby approve this fieldwork.

Name  ………………….......  Signature  ........................................  Date ……….

OR 

I am not satisfied that all foreseeable risks are adequately controlled and I am submitting this risk assessment to the University Fieldwork Sub-Committee for University Approval (See guidance notes). 

Name  ………………….......  Signature  ........................................  Date ……….


7.4.2006

Guidance on Completing the School

Fieldwork Risk Assessment Form

The purpose of this risk assessment form is to identify all the foreseeable significant hazards associated with fieldwork and to recommend the appropriate control measures which should be put in place to eliminate or minimise the risks of these hazards. The control measures should be proportionate to the risks of the activity. This form should also identify what actions should be taken in the event of an emergency situation occurring at the fieldwork site.

NOTE - It is not the purpose of this assessment to stop high risk projects where there is significant academic value to the project but to ensure that the work is done safely.
When completing the risk assessment form account should be taken of University and the UCEA publications ‘Guidance on Safety in Fieldwork’ and ‘Health and Safety when Working Overseas’ when completing the risk assessment. Copies of these documents are available from Environmental, Health and Safety Services Office.

Specific Guidance

Dates of the Fieldwork - The dates of the fieldwork should be given in this section. It is appreciated that although the start of the work is easily planned, the completion date may not be known. In this case give an estimation of the completion date.
 Description of Procedures/Activities - You should put as much detail as possible about the fieldwork to be undertaken in this section. The section should include the aims and objectives of the work (e.g. by using the Abstract from the original grant application). It is important to provide sufficient background so that the risks associated with the work can be appreciated by the Head of the School/Unit and if necessary by the University Fieldwork Sub Committee.
 Hazards and Control Measures 

Hazards - All the significant foreseeable hazards associated with the fieldwork should be put in this section. Some typical hazards associated with fieldwork include:

· Extremes of weather; 

· Mechanical hazards;

· Social hazards (this will include lone working, potential violence to the worker, social unrest in a country);

· Personal safety;

· Environmental impact of the work.
Control Measures - The section should include details of the control measures which should be put in place to eliminate or minimise the risks of the hazards of the fieldwork. Where the control measures are already detailed in other documentation, simply provide a reference to the documents in this section. 

Examples of control measures for fieldwork include:

· Pieces of equipment (e.g. harnesses);

· Appropriate procedures (for example lone work when undertaking surveys etc);

· Suitable and sufficient training;

· Issuing Personal Protective Equipment (PPE) (e.g. lifejacket, high visibility clothing, warm clothing);

· Any other control measures to eliminate or minimise the risks of particular fieldwork activities.
 Calculation of Residual Risks - In the left hand column of the table in Section 6 of the form you should state all the significant foreseeable hazards. 

The residual risk of the fieldwork is the risk that remains after all reasonably practicable control measures have been put in place. This is estimated using table 1 to determine the likelihood of the hazard causing harm after control measures have been implemented. 

Table 1

	Potential Severity *
	Likelihood

	1
	No injury or illness
	1
	Zero to very low

	2
	First aid injury or illness
	2
	Very unlikely

	3
	Minor injury or illness
	3
	unlikely

	4
	‘Three Day’ injury or illness
	4
	Likely

	5
	Major injury (e.g. broken bones) or illness
	5
	Very likely

	6
	Fatality or permanently disabling injury.
	6
	Almost certain


   
*
The categories for ‘Severity’ are taken from the Health and Safety Executive’s guidance on the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995.

The residual risk is calculated using the following equation:



The residual risk for each significant hazard is then put in the right hand column of the table at the bottom of Section 6.

The estimation of the residual risk rating (see Table 2) will be used by the Head of the School/Unit when determining whether or not a particular fieldwork project should be submitted to the University Fieldwork Sub-Committee for University Approval.

Table 2 details the actions to be taken for specific residual risk ratings:

Table 2

	Residual Risk Rating
	Action to be Taken

	1-6
	The control measures for this work are suitable and sufficient. The risk assessment should be ‘Approved’ by the Head of School/Unit.

	7-14
	The control measures should be reassessed and, if reasonably practicable, further control measures should be put in place. 

The Head should ‘Approve’ this risk assessment if satisfied with the risk assessment.

NOTE: If the Head has serious concerns about the fieldwork in this category, the assessment may be referred to the University Fieldwork Sub-Committee.

	15-36
	This fieldwork risk assessment must be sent to the University Fieldwork Sub-Committee for further review.


Example of Residual Risk - Collecting Geological Samples at the Top of a Cliff Face
The hazard of collecting geological samples from the top of a cliff face is the possibility of the worker falling over the cliff and be severely injured/killed.

The control measures that may be implemented include ensuring workers wear harnesses which are anchored into the ground, provided with training in the use of the harnesses and appropriate maintenance carried out on the harness equipment. This dramatically reduces the likelihood of the person falling.

Thus with the above control measures in place, the severity may be a major injury if the person falls but the likelihood of a fall is now very unlikely

Residual Risk = 5 x 2 = 10

This is in the middle bracket of Table 2 and thus the Head may Approve the project without sending it to the University Fieldwork Sub-Committee.

 Emergency Actions - Detail all foreseeable emergency situations and the actions to be taken by workers and supervisors. This will include for example:
· First aid actions to be taken in the event of an accident;

· Action in the event of Security problem;

· Notification of Supervisor or local contact;

· Notifications of local authorities (e.g. UK embassy/consulate).
Where contact with a worker is lost during fieldwork, then this section should detail the actions to be taken by the supervisor (e.g. speaking to the local contact, contacting the local police etc). It is vital that this section has enough detail such that appropriate actions can be initiated as soon as reasonably practicable.
Contact details should be provided in this section.

Local Contact  - When working overseas, it is important that a person at the site of the fieldwork agrees to be a local contact in the event of an emergency situation. The name, telephone and e-mail address of this person should be put down in the ‘Contact Details’ section of the risk assessment.
 Other Workers including Undergraduates - All workers should sign this risk assessment to show that they have read and understood the document and that they will comply with the control measures that are detailed in the assessment.

Approval of the Fieldwork by the Head of the School/Unit - If the Head of the School/Unit is satisfied with the assessment and that the residual risk of the project is below 15, the Head can approve the fieldwork by signing the first part of this section. The work on the project may then begin and the project should not be sent to the University Fieldwork Sub-Committee.

If the Head is not satisfied that the foreseeable significant risks are adequately controlled or the residual risks are above 15, the Head should sign the second part to this section and then send the form to the University Fieldwork Sub-Committee at the following address:

University Fieldwork Sub-Committee,

c/o Director of Environmental, Health and Safety Services,

65 North Street
This sub-committee will then review the project and may ask for further information from the project supervisor. 

Project Submitted to the University Fieldwork Sub-Committe for Approval

This sub-committee will review the fieldwork project and decide if the project may be undertaken. No project submitted to the sub-committee may start before written approval has been received from the Convenor or nominated deputy.

For Completion by the University Fieldwork Sub-Committee








The University Fieldwork Sub-Committee approves / does not approve this fieldwork project





Name  ………………….......  Signature  ........................................  Date ……….





(Signed by the Convenor, or nominated person, on behalf of the University Fieldwork Sub-Committee).
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